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Admin Staff update the learner 
details in Dropbox   

The student or agent submits the student's 
particulars at least one day before the course 

starts.date. 

Admin Staff will prepare course 
information details and MR will 
approve it.  

Upon receiving the admin staff 
check for entry requirement  

Meets Entry 
Requirements 

Admin Staff will send the 
course information to learners 
through email. 

End 

N0 

Yes 

Admin staff will enroll the 
student’s details or particulars 
in TMS/TPG one day before 
the course start date. 

Yes 

NIC does not accept learners on 
the same day of the course. 

N0 


